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THE

MORTIMER SURGERY

GENERAL PRACTICE 
RECEPTIONIST 

(Part Time – 14hrs)
GP Surgery in a semi rural area close to Reading seeks a Receptionist to work as part of a Team from July 2024.
The ideal candidate would need:

· Ability to work within a team

· Good communication skills

· Basic Administration experience

· Basic I.T. understanding/skills

· Working hours are Tuesday, Wednesday & Thursday afternoons but flexibility for A/L & sickness cover is essential
No NHS experience or knowledge required.  
Closing date – 30th April 2024
Please send C.V. to Debbie Cowley, Admin Manager, Mortimer Surgery, 72 Victoria Road, Mortimer, RG7 3SQ

Or by email to debbie.cowley@nhs.net
_1303804313.bin

